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HOJIOKEHHUE
0 321IHTe NePCOHAIBHBIX JAHHBIX PA00OTHUKOB

1. O0wmue moJ1osKeHUs

1.1. Hacrosimee mnonokeHUWE MPUHATO B LENSAX COXPAHEHUS JIMYHOW TaWHBI U
3aIUTHI IEPCOHAIBHBIX JaHHBIX pab0THUKOB MBOY «MapThIHIIOBCKAsi OCHOBHAs
o01eo0pa3oBaTesbHas IITKOJIaY.

1.2. ITonoxxeHue onpenesseT npaBa U 00s13aHHOCTU PYKOBOJUTEINS U paOOTHUKOB,
MOPSIJIOK MCTIOJIB30BaHMSI YKA3aHHBIX JIaHHBIX B CIY>KEOHBIX LENSAX, a TaKkKe
NOPSAZOK B3aUMOJEUCTBUSL MO IMOBOAY cOOpa, NOKYMEHTHPOBAHUS, XpPAHEHUS U
YHUUTOKEHUS IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

1.3.IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTEropuud KOH(PHUAECHIHMATIBHON
uH(popmauu. PexxuM KOHPUASHIIMAIBHOCTH EPCOHANBHBIX JAaHHBIX CHUMAETCS B
ciyqasix 00€3TMYMBaHUS UK TI0 UCTEYEHUH 75 JIET CpOKa XpaHEHHUsI, €CJI MHOE He
ONPENEIEHO 3aKOHOM.

1.4. Hacrosimee Ilonoxenue pazpaboTaHO Ha OCHOBE M BO UCIIOJIHEHHE 4acTH 1
cratbu 23, crateum 24 Konctutynmum Poccuiickonn @enepanun, PenepanbHbIil
3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX AaHHBIX», DenepanbHbIN
3akoH 0T 27.07.2006 No 149-®3 «O06 wunbopmaiuu, HUHPOPMAIIMOHHBIX
TEXHOJOTHSIX U O 3aluTe HHPOpMalUW» MoyiokeHud rassl 14 TpynoBoro
kojekca Poccutickoit @eneparun «3ammTa nepcoHaNbHBIX TaHHBIX PAOOTHHUKOBY.
1.4. B Hactosiem IlonoxeHnn ncronb3yoTes CAEAYIOINE MOHATUS U TEPMHUHBL:
pabOTHUK - (U3NYECKOE JINLIO, BCTYNHUBIIEE B TPYIAOBbIE  OTHOIIEHUS C
paboromareneM;

pabotonarenb - MBOY «MapThHIIOBCKass OCHOBHasi 0011e00pa3oBaTebHasI
HIKOJIaY;

NepcoHaIbHbIE JaHHbIE - WUH(pOpMaIs, HeoOxoaumas paboToIaTeNI0 B CBS3U C
TPYJOBBIMU OTHOIICHHUSIMU U KaCaoIasicsi KOHKPETHOTO pabOTHHKA;

ciykeOHbIe CBelleHUs (CiayxkeOHasi TaliHa) - uH@popMauus (CBeIeHHUs), AOCTyH K
KOTOPbIM OrPAaHMYEH OpraHamMu TOCYJAapCTBEHHOM BIACTH B COOTBETCTBUU C
['paxxnanckum kojaexkcoM Poccuiickoit @enepanun u GpeaepaibHBIMU 3aKOHAMH.
1.5. Hacrosimiee IlonoxkeHue yTBEp:KAaeTcsi U BBOAUTCA B ACHCTBHE MPUKA30M
JUPEKTOpa IIKOJbl M SBISETCA O0sA3aTeNIbHBIM U1l HWCIIOJIHEHHS BCEMU
pabOTHHUKaMH, HIMEIOUIMMU AOCTYI K IEPCOHAIBHBIM JTAHHBIM COTPYAHUKOB.



2. IloHsiTHE M COCTAB MEPCOHATBHBIX JAaHHBIX PA00THUKA
2.1. TlonsiTHe mepcoOHaIbHBIX TaHHBIX PAOOTHHUKOB

[lepconanbHbie AaHHBIE paOOTHHKA - HH(pOPMALK, He0OXoIuMas paboTOIATENIO
B CBSI3U C TPYAOBBIMH OTHOIIEHHUSMH M KacCarolMecs KOHKPETHOIO pabOTHHUKA.
2.2. IlepcoHanpHbIe TaHHbIE pA0OTHUKA COCTABJISIIOT:
a) cBelleHUd O (hakTax, COOBITUSIX U OOCTOSITENIbCTBAX YaCTHOM JKM3HU pPaOOTHHKA,
MO3BOJISIONINE UIECHTU(UIIMPOBATH €r0, 33 UCKIIIOUEHUEM CBEACHUM, MOJICKAIINX
pacmpoCTpaHEHUI0 B CpPEICTBaX MAaccOoBOM HH(OpMalMM B YCTaHOBIEHHBIX
dbenepaibHBIMU 3aKOHAMHU CITy4dasiX.
0) ciayxeOHbIE CBEIEHUA, a TaKXKE WHbIE CBEJCHUS, CBSA3aHHBIE C
poecCUOHANIBHON JIESITENIbHOCThIO pa0OTHUKA, B TOM YHCIE CBEICHUS O
MOOIIPEHUSIX U O JUCIMUIUIMHAPHBIX B3bICKAHUSX.
2.3. JIokymMeHTaMu, COJCPKAIIUMHU TIEPCOHAIBHBIE JAHHbBIC, SIBISIOTCS:
- MACTIOPT WJIM MHOM IOKYMEHT, YJIOCTOBEPSIOIIHI JINYHOCTD;
- TPyIOBasi KHUXKKA;
- CTPax0OBOE€ CBUJIETEIBCTBO I'OCYIAPCTBEHHOI'O IEHCUOHHOTO CTPAXOBAHUS;
- CBUJETEIBCTBO O ITOCTAHOBKE HAa YYET B HAJIOTOBBIM opraH u npucBoenus MHH;
- TOKYMEHTBI BOUHCKOT'O YUETa;
- JIOKYMEHTbI 00 00pa3oBaHUM, O KBAIM(DUKAIMU WM HAJIUYUM CIEIHAIbHBIX
3HAHWM WK CHIEIUaIbHOM MOJArOTOBKH;
- kapTouka T-2;
- apToOMoTrpadus;
- TUYHBINA JTUCTOK MO YUETY KaJIpOB;
- MEIULIMHCKOE 3aKJIFOUEHUE O COCTOSIHUU 3[10POBbSI;
- JIOKYMEHTBI, COJEp)Kalllue CBeJCHUs O 3apa0OTHOM IiaTte, JoIulaTax M
Haq0aBKax;
- IPUKa3bl O MpUEME JIHIa Ha paboTy, 00 YBOJbHEHUH, a TAKXKE O MEPEBOJAE TULA
Ha JAPYTYIO JTOJKHOCTB;
- CBEJICHMSI O 3apa0OTHOM IJIaTe COTPYIHUKA;
- CBEJICHMSI O COIIMANIbHBIX JIbIOTAaX;
- COZiepKaHue TPYJOBOTO JOrOBOPA;
- COCTaB JIEKJIAPUPYEMBIX CBEJICHUN O HAIMYUU MaTEPUAIbHBIX IICHHOCTEH;
- cojiep KaHMe JeKIapaluy, MoAaBaeMoi B HAJIOTOBYIO HHCIIEKIIUIO;
- Jpyrue JOKYMEHTBI, COJEp)Kalllie CBEJIEHUs, MpeJHa3HAUCHHbIE IS
WCIIOJIb30BAHUS B CITY)KEOHBIX TEISIX.
2.4. ]JlaHHbIE IOKYMEHTHI SIBISIOTCS KOH(HUIACHIIUATHHBIMH, XOTS, YUUTHIBAS HX
MacCOBOCTh M €IMHOE MECTO OOpaOOTKM W XPaHEHHs, COOTBETCTBYIOIIMHA TpUd
OTpaHUYCHHS Ha HUX HE CTABUTCA.

3. O0padoTKa NEPCOHATBHBIX JAHHBIX

3.1. ITox 06pabOTKOIM MEPCOHABHBIX JAHHBIX PAOOTHUKA MIOHUMAETCS MOJyUYCHHE,
XpaHeHue, KOMOMHHMpOBaHHWE, Tepeaadya Wid J00e JAPYyroe HCIOJIb30BaHUE
MePCOHAIBHBIX JIAHHBIX PAOOTHHKA.



3.2. B uensix oGecnieueHus npaB v cBOOO YeJIOBEKa U rpaKAaHUHA paboToIaTeNb
W €ro MPEeCTABUTENU MTPU 00pabOTKe IEPCOHATBHBIX TAHHBIX pAa0OTHUKA 00s3aHbI
coOroaTh cienyromue oomue TpeOoBaHus:

3.2.1. O6paboTka MEepPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS
UCKITIOYUTENFHO B IIeNIX oOecreueHus COOMIOJeHUST 3aKOHOB M MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJIECUCTBHS PAOOTHUKAM B TPYIOYCTPOICTBE,
OOy4eHHH M TPOJIBIKEHUU MO Cciyk0e, oOecredeHusl JHMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KauyecTBa BBIMOJHIEMON paboOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenennu oobemMa U coJepkanusi, 00padaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX pa0OTHHKA paboTojaTeNb AOJKEH pYyKoBoJCTBOBaThcs KoHctutyrumein
Poccuiickoit ®Deneparnuu, TpymoBeiM Kojaekcom u uHBIMH  (enepaabHbBIMU
3aKOHaMHU.

3.2.3. TlonyyeHne NEPCOHANBHBIX NAHHBIX MOYKET OCYLIECTBIIATHCA KAaK ITyTEM
NPECTaBICHUS WX CaMUM PabOTHUKOM, TaK M MyTE€M MOJYYEHHUS WX W3 WHBIX
MCTOYHHUKOB.

3.2.4. llepcoHanbHbple JOaHHBIE CIEAYyET IOJdy4arb y Hero camoro. Ecmm
NEPCOHANIbHBIE JaHHble PA0OTHHKAa BO3MOYKHO IMOJYYHTh TOJBKO Y TpPEThEH
CTOPOHBI, TO PAa0OTHUK JOJKEH OBITh YBEIOMIJIEH OO0 3TOM 3apaHee M OT HEro
JOJKHO OBITh MOJIy4€HO MUCbMEHHOE coryiacue. PaboTonaTensb T0JKEH COOOIUTh
pabOTHUKY O MLEeNsAX, MPEANnoyiaraéMblX MCTOYHHMKAX M Croco0ax MOJIydYeHHUs
MEPCOHANBHBIX JaHHBIX, a TakK >K€ O XapakTepe MOJIeKANINX [OTYyYCHUIO
NEPCOHAIBHBIX JAaHHBIX U TOCIEACTBUSX OTKaza pabOTHHKA JaThb MHCbMEHHOE
COorJacue Ha UX NOJIy4YECHHE.

3.2.5. PaboronaTenp He UMEET MpaBa MOJIy4daTh M 00padaThIBaTh MEPCOHATLHBIC
JaHHBIE pa0OTHHUKA O €r0 MOJUTUYECKUX, PEITUTHO3HBIX U MHBIX YOSKICHHUSIX U
YaCTHOM KM3HM. B cllydasXx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMU
TPYJOBBIX OTHOILIEHUWW JAaHHbIE O YACTHOW >KU3HU paboTHUKa (MH(pOpmanus o
KU3HEJCITEIILHOCTH B c(pepe CEeMEHHBIX OBITOBBIX, JTUYHBIX OTHOIIEHHUH) MOTYT
OBITh MOJy4eHBI U 00paboTaHbl paboTojaTesieM TOJBKO C €ro MUChbMEHHOTO
corjacusi.

3.2.6. PabGoTonaTenb HE MMEET MPaBO MOJIydaTh U 00padaThIBaTh MEPCOHATLHBIC
JaHHBIE PA0OTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WA €r0
npo(COIO3HON JEATENbHOCTH, 3a HCKIIOYEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX
beneparbHBIM 3aKOHOM.

3.3. K oOpaboTke, mepenaye W XpaHCHHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOTYT UMETb AOCTYI COTPYIHUKHU:

- LEHTPAJIM30BaHHOM OyXranTepuu;

- TJIAaBHBINA CTICIIUATUCT, KYPUPYIOIIUH BOIIPOCHI KAJIPOBOTO 00ECTICUCHUS;

- HHXXEHEP-TIPOrPaMMHUCT,

- METOJUCT, OTBEUAIOLIUI 32 popMUpoBaHUE 0a3bl JaHHBIX.

3.4. Ucnonb30BaHNne NEPCOHATBHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUU C
LEISIMU, ONPEACIUBIIMMH UX MOJIyYCHHE.

3.4.1. [lepcoHasnibHbIE JaHHBIE HE MOTYT ObITh UCIIOJIB30BAHBI B LIEJISIX TPUUUHEHHUS
MMYILIECTBEHHOIO W MOpPAJIbHOIO BpeAa TpakaaHaMm, 3aTPyJAHEHHS pealn3aluu



npaB u cBoboxa rpaxaan Poccuiickoit deaepanuu. OrpaHuyeHne mnpaB TpakIaH
Poccuiickoii @enepaniii Ha OCHOBE HCIIOJNB30BaHMS HWHGOpMaLUU 00 HX
COLMAIIBHOM  MPOUCXOXKJIEHUHW, O PacoOBOM, HAUMOHAIBHOW,  S3BIKOBOW,
PEIUTMO3HOM M NapTUMHOM NPUHAIICKHOCTH 3alpelieH0 M Kapaercs B
COOTBETCTBHHM C 3aKOHOJATEIbCTBOM.

3.5. Ilepenaua nepcoHaIbHBIX AAHHBIX PAOOTHUKA BO3MOXHA TOJBKO C COTJIACHs
pabOTHUKA WK B CiIydasiX, IPSMO IPeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenave nepcoHalIbHBIX JAHHBIX pPaOOTHHKA pabOTOJATENb JOJIKEH
COOJII0IATh ClEyIOIINE TPEOOBAHUS:

- He cooOuarh MEPCOHANBHBIE JaHHbIE pAOOTHUKA TPETbEeW CTOpOHE O€3
NUCBMEHHOIO corjacus pabOOTHUKA, 3a HUCKIIOYEHHEM CIy4yaeB, KOrja »3TO
HEOOXOMMO B LIEJAX MPENYyNPEXKIACHUS YIrPO3bl )KU3HU U 310pOBbIO PaOOTHHKA, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (peiepanbHbIM 3aKOHOM;

- HE coo0IaTh NEPCOHAIBHBIE JaHHbIE PAOOTHUKA B KOMMEPUECKHUX LIENIAX 0€3 ero
MUCbMEHHOI'O COTJIACHs;

- IPEAYNPEIUTH JIMLL, OTYYaroIUX MepCOHANIbHbIE JaHHbIE pAOOTHHUKA, O TOM, YTO
T JaHHbIE MOTYT OBITh HWCIOJIb30BaHbl JIMIIb B MLENAX, ISl KOTOPBIX OHHU
COOOIIEHBI, U TPeOOBaTh OT 3TUX JHI[ NOATBEPKAECHUS TOTO, YTO 3TO IMPABHIIO
cobmonaeHo. Jluna, noaydyaronye MepcoHajbHble JaHHbIE PaOOTHHMKA, OOS3aHBI
COOJIIOIaTh PEKUM CEKPETHOCTH (KOH(UICHIMAIBHOCTH). /JJaHHOE MOJI0KEHNE He
pacnpocTpaHsieTcsi Ha OOMEH MepPCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B IMOPSIIIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU;

- pa3pemiath JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CHEIHMAIBHO
YIOJIHOMOYEHHBIM JIMIAM, ONPEECICHHBIM IPUKA30M IO OPraHU3aluu, IPU 3TOM
yKa3aHHbIE JIMLA JOJDKHBI MMETh MPABO IOJIY4YaThb TOJIBKO T€ IEPCOHAJIbHBIC
JaHHble PaOOTHUKA, KOTOpPbIE HEOOXOAWUMBI JJI BBINOJHEHUS KOHKPETHBIX
yHKUMH;

- HE 3ampamuBaTh HWH(OPMAIUI0O O COCTOSHUM 370pOBbS pabOTHHKA, 3a
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBINIOJIHEHUS] pAOOTHUKOM TPYAOBOM (DYHKIIHH;

- TiepeiaBaTh NMEPCOHANIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTENAM PAOOTHUKOB B
NOpSZIKE, yCTaHOBJIEHHOM TpynoBeiM Koxekcom, u  orpaHuumMBaTh 3Ty
UHGOPMAIIMIO TOJBKO TEMU MEPCOHAIBHBIMU JAHHBIMU paOOTHUKA, KOTOPHIE
HEOOXOMMBI JJIs BBHITIOJHEHUS YKa3aHHBIMU MPEICTAaBUTENIAMU UX (PYHKIIUH.
3.5.2. Ilepenaya nmepcoHAIBHBIX AAHHBIX OT JIEpKaTelsd WIH €ro MpeicTaBUTENeH
BHEIIHEMY MOTPEOUTEIIO0 MOXKET JOMYCKAThCSl B MUHUMAJIBHBIX 00BbEMaxX U TOJIBKO
B LEJSIX BBIMNOJIHEHMs 3a/1ay, COOTBETCTBYIOUIMX OOBEKTHBHON mpuyuHE cOopa
ITUX JAHHBIX.

3.5.3. Tlpu nepenaye mepcoHAIbHBIX JaHHBIX paOOTHUKA MOTPEOUTENAM (B TOM
Yyuclie U B KOMMEpPYECKHMX LENSIX) 3a MpeAesibl OpraHu3anuu padoTomarenb He
JOJDKEH COoOoOIIaTh 3TU JIaHHBIE TPEThel CTOpOHE 0€3 MHCHBMEHHOTO COTJacus
paboTHHMKA, 3a HWCKJIIOYEHHEM CIlIydyaeB, KOIrjJa 3TO HEO0OXOAMMO B IENIX
OpEeIyNpeXIeHUs YIpo3bl JKU3HM M 3J0pOBBIO pPAa0OTHHKA WIM B CIIy4dasX,
YCTaHOBJIEHHBIX (Pe/lepaIbHbIM 3aKOHOM.



3.6. Bce Mepbl KOH(MUIEHIMAIBHOCTH MpU cOOpe, 00paboTke M XpaHEHUH
NEPCOHANBHBIX JAHHBIX COTPYAHHKA PACHpPOCTPAHSIOTCSA KaKk Ha OyMa)kHbIe, TaK U
Ha DJICKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTENN NWH(OPMAIIUH.

3.7. He pomyckaercsa oOTBe4aTh Ha BONPOCHI, CBS3aHHBIE C IIepeadyen
MIePCOHALHOM MHGOpMAIHH 10 TenehOoHy UK (Bakcy.

3.8. XpaHeHHe TMEpPCOHANBHBIX JJAHHBIX JOJKHO MPOUCXOAUTh B TIOPSJKE,
UCKJTIOYAIOIIEM X YTPaTy WU UX HEMPABOMEPHOE MCTIOIh30BaHHE.

3.9. Ilpm TpUHATAM pEUICHWH, 3aTparvBalOIIUX HWHTEpPEChl pabOTHHKA,
paboTonmaTenb HE WMEET TMpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX JJTaHHBIX
paboTHUKA, TTOTYYCHHBIX UCKIIOUUTEIIBHO B PE3yJIbTaTe MX aBTOMATH3UPOBAHHOU
00pabOTKU WM AJIEKTPOHHOTO ToNydeHHUs. Paboromarens y4HTHIBAET JMYHBIC
KadecTBa paOOTHHKA, €ro T00POCOBECTHBIN M 3((DEKTUBHBIN TPY.

4. JlocTyn K NepCOHAJTbHBIM JTaAHHBIM
4.1. BHyTpeHHUI 10CTYM (JOCTYIl BHYTPH OPTaHU3aLUN ).
4.1.1. IIpaBo goctyna K NepCOHAIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
- nupextop OV;
- PYKOBOJUTEIN CTPYKTYPHBIX MOJPA3JEICHUN MO HAIMpPaBICHUIO NEATEIbHOCTU
(locTyn K JIMYHBIM JaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3/EIICHNUsA);
- IIPU NEPEBOJE M3 OJHOIO CTPYKTYPHOTO IOAPA3ACICHUS B JPYroe, AOCTYyI K
IIEPCOHAIIBHBIM JTAaHHBIM COTPYJHUKA MOXET HUMETh PYKOBOAMUTEIHb HOBOIO
NIO/Ipa3/ICIICHUS;
- caM pabOTHUK, HOCUTENb JaHHBIX;
- JIpyrHe COTPYAHHMKH YUYPEKICHHs NMpPU BBINOJIHEHUM HMU CBOUX CIYXEOHBIX
00s13aHHOCTEH.
4.1.2. llepedeHp ML, UMEIOUUX AOCTYH K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
onpenesaeTcs npukasom aupexropa OV.
4.2. BHeNIHUN TOCTYII.
4.2.1. K uncity MaccoBbIX IOTPEOUTENEH MEPCOHAIBHBIX JAHHBIX BHE OpraHU3aluu
MOXHO OTHECTH TOCYAApCTBEHHbIE M HErOCYJapCTBEHHbIE (DYHKI[MOHAIBbHbBIE
CTPYKTYPBI:
- HAJIOTOBBIE UHCIIEKLINN;
- IPABOOXPAHUTENbHBIE OPTaHblI;
- OpraHbl CTATUCTHUKH;
- CTPaxoBbI€ ar€HTCTBA;
- BOGHKOMATBHI;
- OpraHbl COLUAIIBHOTO CTPAXOBAHUS;
- ICHCUOHHBIC (DOH/IBI,
- yIopaBieHHus aAMUHUCTpauu POBEeHbCKOTO paiioHa.
4.2.2. Han30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JIOCTYIN K MH(GOpPMAIMU TOJBKO B
chepe cBoeH KOMIIETECHIINH.
4.2.3. Opranuzanuu, B KOTOPbI€ COTPYAHUK MOKET OCYIIECTBIIAThH MEPEUUCIICHUS
JICHE)KHBIX CPEACTB (CTPaxOBble KOMIIAHWH, HETOCYJAapCTBEHHbIE II€HCHOHHBIE
(GoHIbI, OJIAroTBOPUTENBHBIE OPraHU3aLMU, KPEAUTHBIE YUYPEKACHUS), MOTYT



MOJyYUTh JOCTYI K MEPCOHAIbHBIM JaHHBIM PaOOTHHUKA TOJIKO B CIydyae ero
MUCHMEHHOTO pa3pereHusl.
4.2.4. Jlpyrue opraHu3aiyu.

Ceenenusi o paboTaronieM COTPYAHHKE HIIM YK€ YBOJECHHOM MOTYT OBIThH
MPEIOCTABIICHBI JPYTON OpraHu3alii TOJIBKO ¢ MUCHMEHHOTO 3ampoca Ha OJaHKe
OpraHu3alliy, C TMPUIIOKEHUEM KOMHUM HOTapUaJIbHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.

[lepcoHasibHble  JaHHBIE COTPYIHHUKA MOTYT OBITh  MPEIOCTaBICHBI
POJICTBEHHUKAM WM YIEHAM €ro CeMbU TOJBKO C MUCHBMEHHOIO pa3pelieHus
CaMOT0 COTPY/IHUKA.

B ciyuae pasBoma ObiBIIas cympyra (Cymnpyr) UMEIOT IpaBO OOpaTUTHCS B
OpraHu3allii0 C MHCHBMEHHBIM 3allpocoM O pa3Mmepe 3apabOTHOM IUIATHI
coTpyaHuka 6e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaJNbHbIX TaHHBIX

5.1. Tlox yrpo30# My ONMACHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX ITOHUMAETCS
€AUHUYHOE WJIM KOMIUIEKCHOE, pEeaJibHOE WM MOTEHIHAIbHOE, aKTUBHOE WJIU
MMIACCUBHOE MPOSIBIICHUE 3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WIIH
BHYTPEHHMX HCTOYHHUKOB YIpo3bl CO37aBaTh HEOJArompusATHBIC COOBITHS,
OKa3bIBATh JIECTAOMIU3UPYIOIEE BO3/ICUCTBHIE HA 3aIIMUINAeMYyI0 HHPOPMALIUIO.
5.2. Puck yrpo3sl M0OBIM HH(POPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIC
OelCTBUSA, DKCTPEMalIbHBIC CHUTYyallud, TEPPOPHUCTHUUCCKUE JICHCTBUS, aBapuu
TEXHUYECKUX CPEJICTB M JIMHUH CBS3U, JPyTrHe OOBEKTUBHBIC OOCTOSTEILCTBA, a
TAK)K€ 3aMHTEPECOBAHHBIE W HE3aUMHTEPECOBAHHBIC B BO3HHUKHOBEHHUU YTPO3BI
JuIa.

5.3. 3ammTa TNEpPCOHAIBHBIX  JAHHBIX  MPEJACTABISIET  COOONM  JKECTKO
periaMeHTUPOBAHHbBIN u JTUHAMHYECKHU TEXHOJIOTUYECKUIM npoiiecc,
MpEeAYNPEKIAIONUN HAPYIICHUE JOCTYNMHOCTH, LETOCTHOCTH, JTOCTOBEPHOCTH U
KOH(QUIEHIIUAIBHOCTU  TEPCOHAJBHBIX JIaHHBIX M, B KOHEYHOM CUETe,
00€eCleynBaOIIMA  TOCTATOYHO HAJEKHYH0 0€30MacCHOCTh HMH(POpMALMM B
MPOILIECCE YIPABJIECHYECKON U TTPOU3BOACTBEHHOM JEITEIbHOCTH KOMITAHUU.

5.4. 3ammTa TEpCOHAIBHBIX JaHHBIX paOOTHHKAa OT HEMPAaBOMEPHOTO HX
WCITIOJIb30BAHUSI WJIU YTpaThl JIOJDKHA OBITH o0ecriedeHa paboTojmareseM 3a Cuer
€ro CPEJICTB B MOPSIKE, yCTAHOBICHHOM (heJIepaTbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammTay.

5.5.1. OCHOBHBIM  BUHOBHHUKOM  HECAHKI[MOHUPOBAHHOTO  JOCTyMa K
MePCOHAIBHBIM JaHHBIM SIBJISICTCS, KaK IPaBHIJIO, IEPCOHAN, pabOTAaIOMUHA ¢
JOKyMEHTaMu U 0a3aMHM JaHHBIX. PernameHTtanuss J0CTyma TiepcoHana K
KOH(UIEHIIUAIBHBIM CBEJICHUSIM, JTOKYMEHTaM U 0a3aM JaHHBIX BXOJHUT B YMCIIO
OCHOBHBIX  HallpaBJICHWM  OpraHW3allMOHHOW  3amuThl  HHGOpPMALUU U
npeaHa3HavueHa JJIs pa3rpaHUYCHHsS] TOJTHOMOYHMN MEXIYy PYKOBOJIUTEISAMH U
CIIeIMAIUCTAMU OpTaHU3aIIUH.

5.5.2. Jlna obGecrieueHust BHyTpEHHEH 3aIlUThI IEPCOHATIBHBIX JaHHBIX pA0OTHUKOB
HE0OX0MMO COOJTIOIaTh PSIJ] MED:



- OrpaHMYEHUE U pEerJIaMEHTAIlUsl CcOocTaBa paOOTHUKOB, (DYHKUIHMOHAIIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOHPHUICHIIUATbHBIX 3HAHUIA;

- cTporoe u3lupaTenbHOe U OOOCHOBAHHOE pACHpEICICHUE JIOKYMEHTOB H
uHbOpMaIIUU MEXKTy pabOTHUKAMU;

- palMOHAJIbHOE pa3MelleHHue padouux MeCcT padOTHHUKOB, MPH KOTOPOM
HCKJII0YaJIOCh ObI OECKOHTPOJIBHOE UCIIOJIb30BAHUE 3aIUIIIAEMON HH(POPMALINH;

- 3HaHUE pabOTHUKOM TPEOOBaHUI HOPMATUBHO — METOJAMYECKUX JOKYMEHTOB I10
3amuTe HHGOpPMAIUU U COXPAHEHUH TalHbL;

- HalMyue HeoOXOJUMBIX YCJIOBHH B  TOMENICHUM i1 paboThl  C
KOH(DHIeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMU JIaHHBIX;

- OTIpEJICTICHUE U pPerjaMeHTalrsl CoOCTaBa pabOOTHUKOB, UMEIOIIMX MIPABO JAOCTyIa
(BX0J1a) B MOMEIIIEHHE, B KOTOPOM HaXOJIUTCSl BEIYMCIUTEIbHAS TEXHUKA;

- OpraHu3anus NopsAJKa YHUYTOKEHU HH(POpMaluu;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHHS TPEOOBAHUI pa3pelINTENbHON CUCTEMBI
J0CTyIa pabOTHUKAMHU MOAPA3ACICHHUS;

- BOCIIUTATENIbHAS U Pa3bsICHUTENbHASI padoTa C COTPYIHUKAMH NOJIpa3ICICHUS 1O
NPEeAYNPEXICHUIO YTPAThl HEHHBIX CBEICHUI NpH paboTe ¢ KOH(UICHINATbHBIMU
JIOKyMEHTaMU;

- HE JIONYCKaeTcs Bblaya JIMYHBIX JIEJI COTPYJHUKOB Ha paboune mecta. JInuHble
Jieia MOTYT BBIJIaBaThCs Ha pabounMe MecTa TOJBKO padoTodaresnto, padOTHHKY,
KypUpPYIOILIEMY BOIIPOCHI KaJpOBOTO 00ECIEUEHHUS, U B UCKIIOYUTEIbHBIX CIydasX,
[0 MHUCBMEHHOMY pa3pelIeHUI0 padoToAaress, - PyKOBOJUTENIO CTPYKTYPHOIO
nojpaszesieHuss (HampuMmep, MpU IOATOTOBKE MaTepualoB [UIsl aTTeCTaluu
paboTHHKA).

5.5.3. 3ammra nepcoOHANBHBIX JaHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCUTEIX.
Bce mamku, coxaepxkalire NEpCOHANbHBIE TAaHHbBIE COTPYAHUKA, JOJKHBI OBITh
3alMIIEHbl  TapojieM, KOTOPBbIA  CcOOOHIaeTcsli  TIJIaBHOMY  CHEIUAIHCTY,
KypUPYIOLIEMY BOIIPOCHI KaJIpOBOTO oOecrieueHus, paboTHHUKaM
LHEHTpaIN30BaHHOM OyXranrepun u uHxeHepy-nporpammucty MIIOKO.

5.6. «BHeWHsA 3amuTay.

5.6.1. Jlist 3aIUTEI KOH(PUACHIIUATIBHON uHpopMau CO3IaI0TCA
LEJICHAIIPaBJICHHbIE ~ HEOJIaroNnpusTHbIE  YCIOBUS U TPYAHOIPEOAOIUMbIE
NPENsATCTBUSA JUIsl JIMUA, MBITAIOIErocs COBEPIIMTh HECAHKIMOHHPOBAHHBIN
JOCTYyI 151 OBJIAJICHUE uHbOpMaIei. [enbro 51 pe3yabTaToM
HECaHKIIMOHUPOBAHHOI'O JIOCTYIAa K MH(POPMALIMOHHBIM PecypcaM MOKET ObITh HE
TOJIBKO OBJIAJICHAE LIEHHBIMH CBEACHUSIMH W HX HCIOJIb30BaHHE, HO M HX
BUJIOU3MEHEHHE, YHUUYTOKEHHE, BHECEHHE BHUpYCa, MOJIMEHa, (anbcuuKanus
COJIep KaHUsl PEKBU3UTOB IOKYMEHTA U JP.

5.6.2. Tlom TOCTOPOHHMM JIMIIOM TIOHHUMAETCs J00e JIMI0, HE HUMEIIee
HEIMOCPEJICTBEHHOTO OTHOIICHUS] K JESITEIbHOCTH YIPaBJICHUS, ITOCETUTEIH,
pPabOTHUKYU IPYTUX OPraHU3aLMOHHBIX CTPYKTYp. [locTopoHHUME NHIIa HE AOTKHBI
3HaTh pacnpeneneHue (QyHKUMMA, pabodyre MpPOIECChl, TEXHOJIOTHUIO COCTaBIECHUS,
oopMyIeHUS, BEJIEHUS M XPAHEHHUS JIOKYMEHTOB, JeJ M padouyMX MaTepuasoB
pabOTHUKOB  LEHTPAJIM30BAHHOM  OyXrajrepuu, TJIAaBHOTO  CIHEIHUAIKUCTAa,
KypUPYIOILIEr0 BOMPOCHI KaIPOBOr0 00ECIICUEHUS.



5.6.3. Jlns oOecrieuyeHUs] BHEIIIHEH 3aIUTHl MEPCOHAIBHBIX JTaHHBIX COTPYIHUKOB
HE0OXOMMO COOJTIOIaTh PSIJ] MED:

- HOPSIAOK MPHUEMA, YUETA U KOHTPOJIS AEATEIIbHOCTH MMOCETUTEIIEH;

- YUET W HOPSA0K BBIIAYM CITPABOK;

- TEXHUYECKUE CPEJICTBA OXPAHbI, CHTHAIN3ALINY;

- TpeOOBaHMs K 3amuTe HHHOPMAIIUU IPU UHTEPBBIOMPOBAHUH U COOECEIOBAHUSIX.
5.7. Bce nuia, cBsi3aHHBIE ¢ TOJIydeHHEeM, 00paOOTKON M 3alTUTOMN MEePCOHATbHBIX
JAHHBIX, 00sA3aHbl MOJANMKCATH 0053aTENBLCTBO O HEPA3IJIAIIEHUH MEPCOHATBHBIX
JAHHBIX PAaOOTHUKOB.

5.8. 1o BO3MOKHOCTH NEPCOHATIBHBIEC TAHHBIE 00E3TNYNBAIOTCS.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperuieHne 1TpaB paOdOTHHUKA, PETrJAMEHTUPYIOIIUX 3allUTy €ro
MEePCOHAIBHBIX JIAaHHBIX, O0OECNEYMBAECT COXPAHHOCTh TMIOJHOM UM TOYHOMU
UH(OpPMAIUU O HEM.

6.2. PaOOTHUKH U UX TIPEACTABUTEIIN JTOJKHBI ObITH 03HAKOMJIEHBI TIO]T PACIIUCKY C
JOKYMEHTaMH  OpraHu3alliy, YyCTaHABIMBAIOIIUMH  MOPSIOK  00pabOTKU
MEePCOHATIBHBIX JTAaHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax U OOS3aHHOCTIX B
3TOM 00JaCTH.

6.3. B memsax 3ammuThl MEpCOHATIBHBIX JIAHHBIX, XpaHSAIIUXCS y paboTonarers,
pabOTHUK UMEET MPABO:

- TpeboBaTh HCKIIOUEHUS WM HCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX
MEePCOHANIBHBIX JJAHHBIX.

- Ha CBOOOJIHBIN OECIIATHBIM JOCTYIT K CBOUM IMEPCOHAILHBIM JTAHHBIM, BKIIIOYAS
MpaBoO Ha MOJTYYEHUE KOMUHN JTF000M 3aIUCH, COJIepIKaIllel TePCOHANIbHBIC TaHHbIC;
- TEpPCOHAJIbHBIC JIaHHBIE OIIEHOYHOTO XapakTepa JOIMNOJHUTH 3asBIICHHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS,

- ONpEENSATh CBOUX MPEACTABUTENCH 1JIsl 3alIUThl CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHHE U 3alIUTy CBOEH JJUYHOU U CEMENHON TalHBI.

6.4. PaboTHUK 00513aH:

- mepenaBaTh pabOTONATENIO WA €ro MPEACTABUTENI0 KOMILUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TIEPCOHAIBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTAHOBJICH
TpynoBbeM kozexkcom PO.

- CBOCBPEMEHHO COO0OIIaTh paboTojaTe 0 00 M3MEHEHHH CBOMX IIEPCOHAJIBHBIX
JTAHHBIX

6.5. PaboTHUKM cTaBsAT paboTomaresiss B M3BECTHOCTh 00 M3MEHEHMH (aMUJIUH,
MMEHH, OTYECTBA, JIaThl POXKIAEHUSA, UTO MOJYyYaeT OTPAXKEHUE B TPYIAOBOM KHUXKKE
Ha OCHOBAHUU MPEACTABICHHBIX JOKyMEHTOB. [Ipy HEOOXOAMMOCTH M3MEHSIOTCS
JaHHbIe 00 o0Opa3oBaHuM, Npodeccuu, CNeuaIbHOCTH, MPUCBOCHUH HOBOIO
paspsja u mp.

6.6. B nensx 3alMThl YaCTHOM KU3HM, JUYHON M CEMEUHOMN TallHbl PAOOTHUKU HE
JIOJDKHBI OTKa3bIBaThCS OT CBOETO IMpaBa Ha 00pabOTKy MEPCOHATBHBIX JTaHHBIX
TOJIBKO C UX COTJIACHsl, MOCKOJIbKY 3TO MOXKET MOBJ€Yb MPUUMHEHHE MOPAIBHOIO,
MaTepHalbHOIO Bpe/a.



7. OTBETCTBEHHOCTh 3a pasrjalleHue KOH(pUAeHUHMAILHONH HH(opMauuu,
CBSI3AHHOM C MEPCOHAJTBbHBIMH JAHHBIMH

7.1. TlepconanmpHasi OTBETCTBEHHOCTh — OJHO M3 TJaBHBIX TpeOOBaHUH K
opranu3anuu QyHKIIMOHUPOBAHUS CUCTEMBI 3AIUTHI IEPCOHATBHON HHPOPMAIIH
u o0s3aTeNbHOE yeoBHue obecieueHust 3PPEKTHBHOCTH 3TON CHCTEMBI.

7.2. MBOY «MapTbIHIIOBCKasi OCHOBHas 00I1eoOpa3oBaTeibHas IIKOJa», B
COOTBETCTBMM CO CBOMMH IIOJIHOMOYMSIMH BIaJielollee HHPopManuel o
rpakJaHax, IIOJy4arollee W HCHOJb3YIOUIEE €€, HECET OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOAATeNbCcTBOM Poccuiickon ®Penepanuu 3a HapylLICHHUE
peXHUMa 3aIuThl, 00paOOTKHU U MOPsIIKa UCIIOJIB30BaHMSI 3TOM HH(OPMALINH.

7.3. PykoBonuTenb, pazpelarolfil JoCTyl COTpYAHHKA K KOH(PHUAECHUUATBHOMY
JOKYMEHTY, HECET IEPCOHAIIBHYIO0 OTBETCTBEHHOCTBD 3a JJAHHOE pa3pelIcHuE.

7.4. Kaxnpli  COTpYOHUK  OpraHu3alud, MOoJydarolmuid s paboThbl
KOH(DHMICHIIMATIbHBI JTOKYMEHT, HECET €IWHOJIMYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTb HOCUTENS U KOHPUIECHIMATBHOCTh HH(POPMALIUU.

7.5. JIuua, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOLIUX MOJyYeHHE, 00pabOTKy
YW 3alllUTy TEPCOHAJIBHBIX JIAHHBIX pa0OTHHKA, HECYT JAMCLHUILUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPaKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C (peIepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HeucnoJHEHUE WM HEHaJJIeXkalllee HCIOJIHEHWE Pa0OTHHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OOSA3aHHOCTEM MO COOJIIOAEHHMIO YCTAHOBJIEHHOTO
nopsiJika padOThl CO CBEIEHUSMHU KOH(PHUIECHLUUAIBHOIO XapakTepa paboToaTelb
BIIpAaBE IMPUMEHATh NpenycMoTpeHHble TpyaoBeiM KoaekcoM aucnuuiMHapHbIE
B3BICKaHUS.

7.5.2. JlomKHOCTHBIC JHIIa, B OOS3aHHOCTH KOTOPBIX BXOJWUT BEACHHUE
NEPCOHANIBHBIX  JAHHBIX  COTPYJHMKA, O00sf3aHbl  OOECHEYUTh  KaXAOMY
BO3MOKHOCTh O3HAKOMJIEHHUSI C IOKYMEHTaMU U MaTepHallaMU, HETIOCPEICTBEHHO
3aTparuBalOIMMHU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B IPEAOCTABICHUNA COOPAHHBIX B YCTAHOBIEHHOM MOPSIIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEJOCTABICHHE TAKMX JOKYMEHTOB MWIIU
WHOM  HMH(pOpMaUMM B  CIOy4yasx, MPEeIyCMOTPEHHBIX  3aKOHOM,  JHOO
IPEIOCTABIICHUE HEMOJHOW WM 3aBeIOMO JIO)KHOM HWHGpOpManuu — BIICYET
HAJIO)KEHHE Ha JOJDKHOCTHBIX JIMII aJAMMHHMCTPATHBHOIO IUTpada B pasmepe,
onpeaensieMom Koaexkcom 006 aIMUHUCTPAaTUBHBIX TPABOHAPYIICHUSIX.

7.5.3. B cootBercTtBUH ¢ 'paxkaanckum KojekcoM Jnia, HE3aKOHHBIMH METOAaMU
NOJyYUBIIUME HH(OPMALIMIO, COCTABJSIONIYI0 CIIyKeOHYIO0 TaiiHy, OOs3aHbI
BO3MECTUTh IPUYUHEHHBIE YOBITKH, IPUYEM TaKas ke 003aHHOCTh BO3JIaraercs u
Ha pPaOOTHUKOB.

7.5.4. YrosioBHas OTBETCTBEHHOCTH 32 HAPYIICHUE HEMPUKOCHOBEHHOCTH YAaCTHOM
KU3HU (B TOM YHUCJE HE3aKOHHOE COOMpaHHe WM PacHpOCTpPaHEHHE CBEICHUN O
YaCTHOMW YKU3HHM JIMIIA, COCTABJISIFOLIETO €ro JMYHYIO UM CEMENHYIO0 TallHy, 0e3 ero
corjacusi), HENPaBOMEPHBIA JOCTYN K OXpaHsIEeMOW 3aKOHOM KOMIBIOTEPHOU
uHpOpMallMy, HENPaBOMEPHBIM OTKa3 B NPEJOCTABICHUU COOpaHHBIX B
YCTaHOBJIEHHOM HOPSAKE JOKYMEHTOB U CBEACHHUM (€CIM ITH JESHUS NPUUUHWIN
BpeJ MpaBaM M 3aKOHHBIM HMHTEpECaM TIpaXk/aH), COBEPIUEHHBIE JIULOM C



WCITOJIb30BAHUEM CBOETO CIY>KEOHOTO TOJIOKEHHS Haka3biBaeTcs mrpadom, oo
JUIICHUEM TMpaBa 3aHUMaTh ONPEAECICHHBIC JODKHOCTH WM 3aHUMAaThCs
OMpEeIeICHHON JIeATeIbHOCTBIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTb JAESITEIBHOCTH OpPraHOB TOCYIAapCTBEHHOM BJIAcCTH H
opraHu3anuii Mo cOOpy M HMCIOJb30BAHUIO TIEPCOHATBHBIX JAHHBIX MOXKET OBITH
YCTaHOBJIEHA B CYJCOHOM IOPSIIKE.



